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Order Delegated Mi
from Encompass

Mortgage
IC€ Technology"

Select a Loan
1. Launch Encompass® on your
computer.

2. Go to Pipeline and select
the loan you are working on.
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Choose Arch Ml

3. Select and click Mortgage
Insurance from the Services
tab located at either the top
menu or the bottom left.
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First-time users:

4. From the All Providers tab,
select Arch MI-Direct and
click the Add to My List
button.
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Select the provider you wish 1o ese and click Submit To lears mone about & provider, chick e Wone info link nesd fo
the provider's name.
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Mortgage Insurance b
5. Arch MI-Direct is now .ﬂanun
saved to the My Providers Select a provider and clck Submt
tab. To continue the order = =
process, select Arch MI-Di- | eamonst ve el
RMIC Streamlined Mgre info.
rect and click the Submit
button.

| Remove trom iy List |
6. The Arch Mortgage
I R <4
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1.

On the Order tab, select
Delegated Application as
the Request Type.

. If you previously received

an Arch Ml rate quote in
Encompass, select it to
reference the quote in your
order. Choose Rate Quote
from the drop-down list on
the right or, for orders made
outside Encompass, enter the
Rate Quote ID manually.

. Update the Mortgage

Insurance Information
section or accept the default
selections.

. The MI Coverage %

automatically defaults to

the standard GSE coverage
percentage for the LTV,
Loan Term and Special Loan
Program, if applicable. Click
to view the GSE guidelines.

. Provide the DU/LPA
Recommendation Type if
applicable.

o

. Verify the Additional Loan
Information, including whether
Non-Traditional Credit applies
to the borrower(s).

. The Special Loan Program

field will auto-populate from
the FNMA Streamline 1003 or
the FHLMC Additional Data
screens in Encompass, if these
were filled in.* Click the drop-
down list and select a different
value, if needed.
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8. Select Yes if the loan is a
Construction Refi Loan. }_{f, AI‘Ch MI

9. Validate the Originator Type o P P
and Ratios. Mester Polcy Homber | S Joo: Domo
User 1D = CoBomower Koty Bomower
o . AR Loanturber 2004000214
10. When finished, click the et e Vet o o e .Gl e For st
Order button. seustoneryervics Sorchmi con
Crder | Check Status / View Resuts | Document History | Activate M | (%) Raqueed Fields
Request Type [ Detegated Appication v|* MIMWJMM v] F
L
ammmtm

PPk Py Fan st o
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* Select the appropriate GSE lending product names in the
Encompass forms: Fannie Mae Streamlined 1003 (Community
Lending Product MORNET.X26) or Freddie Mac Offering
Identifier (CASASRN.X163).
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Viewing Your Certificate
4
11. After placing your order, }V?AFCI'I MI

Encompass will direct you Branch Loge Flomaticn e

to the Check Status/View — = : Comr %

Results tab. %mmi,ﬁl:mm %ﬂ%ﬁg%méwm.hm.
12. Highlight the Delegated Ml [ Gheck Stun Ve Rt [fcmen oty | Acovt | (4) Rocured ks

order from the list. e e ey S i

4SEDE153 @ 04-22:2020

951AM  Mon-Delsgated Wi Foproved

13. The corresponding attach-
ment for the Ml order will
appear as a blue banner
at the bottom. Double-click

the PDF file or Momapn / Gt
s o
14. Click the View button to chrocang e Wl S rch s o wari er

view your Certificate.

15. The Document Details page - sl
will open.
- LTI T L
16. Double-click the file from 3 et 4 Arch | MI
the Files list if the Certificate ey R
. . 'I = Fumgnn e b Br ey Py B N1
is not displayed. e s e i ke Sl i
Bvsans bawatn|  TOL D7) Damgaind | Collamosr Pty Adies 120 vy St
Note: If you have saved older — T
versions of the Certificate, ey Peemat ol
. e s 178 P o RO g ety Bt
make sure you are selecting et pREEY T I
Tigm  Dmegeed Lisan Purpoas Puthess
the most recent one from the RS TR G,
smmemam oy e
Files list. oo L e P g 300
L i T prnal 1 036N TRrough w05
Barwnel 1 FO0% Throagh e
17. The Certificate will display i i N
on the right side of the o TRmEeaTReT, . sy

Document Details page.

You can save and/or print
the Certificate by clicking
the Save and Print icons.
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|PFropozed Monthly Payment for Property |
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20. Validate the Ml rates on the Association/Project Dues {Condo, CG—D,D, PUD) SI:[
MIP/PMI Guarantee Fee Other EFas 200
Calculation screen. Al . P
21. Click OK to automatically
calculate the MI premi-
um amount, which will be
displayed in the Mtg. Ins.
(Proposed) field on the
previous screen.
Reminder for Kentucky and MIP/PMI/Guarantee Fee Calculation ®
WeSt VIrgInI0: Upfront Mortgage Insurance Premium | Funding | Guarantee Fee
22. State/city/county tax rates it [ 140,000.00]
. ) MIP / Funding / Guarantes I
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Loan Amount wih Upfront MIP/Funding Fee [ tenoo0.p0|

[[] Refund procated uneamad Us Front
[[] Round to rearest 550
[[] Chamges for the insurance ane added to your loan payments
[[] Charges for the insurance ane collected upfront at loan closing
[] Lender Paid Morigage Insurance

MI Factor Field Locked

Monthly Mortgage Insurance

Calculated Based On | Loan Amount «| [ Gam

1. | 0821000 % 120]  Morths

rd 0203800 =% 240 H.J

: Cancel %

Calculate based on remaining balance

] Midooint pavment cancelation

[ Declning Renewsls

Naumber of Months Mi being Colected [] Prepaid 0
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Morigage Insurance (FHA and VA)

Type of Veteran -

[ ta this the first use of the VA loan program?

@ e e
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Resubmit Ml

1. Choose this option if the loan
data or Ml information for a
previously submitted Dele-
gated order changes and a
new Certificate is required.

2. On the Order tab, select Re-
submit as the Request Type.

3. Click the Ml order you would
like to resubmit from the
Select Reference Number
drop-down box at the top.

4. Update the Mortgage In-
surance Information section,
Recommendation and Origi-
nator Information if needed.

5. Click the Order button when
finished.

6. After placing your Ml order,
Encompass will direct you
to the Check Status/View
Results tab.

7. Highlight the Approved Mi
order from the list.

8. Please see the Viewing Your
Certificate and Validating
MIP/PMI Information sections
on Pages 4 and 5.
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Uploading Documents
for the Independent % Arch | MI

Validation Program yp— T
g Masier Polcy Humber |7 - Bomruweer Joe Dome

1. Choose this option if you partic- ok T vl oy

ipate in Arch MI's Independent Sove Loge Homaten ® Yo O Mo iy il

Validation Program, which [ G [ oo e P Poemctpte | v | (4 Bocured okt

offers 12 months rescission i e e s

. ope | 45606153 04-22-2020 114351 AN Hin-Delegated M| Aoproved
relief for qualified loans. Your e SDINGREN it Suspenced

Master Policy must include the
appropriate Endorsement to
participate in the Independent
Validation Program. For more - .
information, call 877-642-4642  oroeedter MoRCHoR R, TR e

mmm sukumr-m-mm
or contact your Arch Ml bl

Account Manager.

2. Confirm that the loan has
closed prior to sending the
document package.

3. Select the Ml Certificate
from the Check Status/View
Results tab on the Arch Ml
order screen.

4. Click Upload Post-Close
Docs.

B. The Attachment List window

will open.

6. Click on the Plus icon e be e
on the upper right corner. g::mm

7. The Attach box will open. - e et

You can either:

1. Browse from the hard drive
or

2. Browse from the Encompass
eFolder.

8. You can select multiple
documents at the same time by
holding down the control key
(from hard drive) or checking
the required documents from
the eFolder.
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9. The selected documents are
displayed in the Attachment
List.

10. Click on the Document
Type dropdown for each
document to select the
appropriate type. Choose
Misc Loan Docs for a
document package.

11. Enter messages or
instructions for Arch Ml
in the Comments box. | Sed f| Ooee |

12. To delete a document,
click on the X icon [# on Atachment st =]

the top right-hand corner.
Ot Mambar - 754620 Pt Typa - Diiegated NI Masater Poicy Mmter - 16388010 BE
13. Click on the Send button

et Mave Tese Aot Pah Cuscumment Typ Fias Sow
Aopraal Cilery'ypzna e Data’d

to deliver the selected
documents to Arch Ml.

14. A message will pop Pl spbnda ouubety,
up indicating that o]
the documents were
successfully transmitted
to Arch M.

© 2022 Arch Mortgage Insurance Company. All Rights Reserved. 9
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15. View the document in the “';_:;"""'"‘*"""*“" o

Document History tab. RN Arch | MI
. Erarch Lo Infenanon Laa et

16. The corresponding Moo Py Moo [RGB Y] Borven 1o e )
documents that were i B ] cheibe N
uploaded will be displayed L i || oo o M KA
along with the status of the
submission.
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cliii';:;m: Field Import ENCOMPASS FIELD ID | FIELD NAME
430 MI Coverage
1107 UFMP
1198 Months per adjustment
1199 Periodic Factor
1200 Months per adjustment for second MI payment
1201 Periodic Factor for second MI payment
1765 Expenses Calc MIP/PMI Lock
2308 MI Ordered Date
2309 MI Received Date
3533 Lender-Paid Mortgage Insurance
CD1.X71 MIC #
1248 Mortgage Insurance Company Name (Arch MI)
ULDD.FNM.430 PMI Coverage
ULDD.X134 & ULDD.X136 MI Company Name Type
VEND.X167 File #
VEND.X177 Case #

ARCH MORTGAGE INSURANCE COMPANY® | 230 NORTH ELM STREET GREENSBORO NC 27401 | ARCHMI.COM
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