+Arch | MI

Order Contract UW from

Encompass

Mortgage
IC€ Technology”

Select a Loan

1. Launch Encompass® on
your computer.

2. Go to Pipeline and
select the loan you are
working on.

Choose Arch Ml

3. Select and click
Mortgage Insurance
from the Services tab
located on either the top
menu or the tab on the
middle left.

First-time users:

4. From the All Providers tab,
select Arch Ml-Direct
and click the Add to My
List button.
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My Providers

Select the provider you wish to use and click Submit. To learn more about a provider, click the More info link next to

the provider's name.
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Mortgage Insurance %
5. Arch MI-Direct is now iy Froviders e providera
saved to the My Providers Select a provider and cick Submt.
tab. To continue the order - B . e
process, select Arch Sl More info

RMIC Streamlined More info

MI-Direct and click the
Submit button.

| Remove from uy Lit [[Eom )| cance |

6. The Arch Mortgage
Insurance Request page }&;’i‘v Arch MI

Wi ” open- Branch Login Information Loan Information
5 ﬁaﬁer Palicy Number 3 w Bomower Joe Demo
7. Your Master Policy P — CoBorover Katy Bomower
Loan Number 2007000232
P: rd
Number User ID Gnd e Sreveene Visit archmi.com to review Rates, Guidelines, and more. For assistance,
’ N .
Save Login Information ®) Yes O No contact Customer Support at 877.642.4642 or
Password are auto- e
Order | Check Status / View Results I Documert History I Activate M| | (%) Required Fields
populated.
Request Type [Contract Uw with M1 v]* [~ Selsct Rate Quots — v
Waming: Use this feature if you have executed Arch’s Underwiiting & Loan Review Agreement for contract
undenwriting services. For more information, call (800) 603-3565 or your Arch Ml Account Representative.
Not C e Mortgage Insurance Information Additional Loan Information
.
ote: Lontact your Premium Payment Typs *  Promium Financed O Yes ® Mo
administrator if any of the Premium Paymert Pln || MmTnislce O @

. L Wcoomgez @ [0 |@ # SecdlomPogem [ ]
above information is missing. Aetomdotle [omdmd V|t SeeselPiong )
Renewal Type *  Relocation Loan O Yes @ MNo

Appraisal Waiver O Yes @ Mo

Construction Refiloan () Yes @ Mo
Recommendation

Mo moort ) [
DU Recommendation Type Investor Name 3 L
LP Credit Risk Class [ Originator Type Lender v
LP Purchase Bligibility l:l Housing Expense Ratio w/o M|

Include additional email recipients PR cone o
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Encompass
A
Order Contract ,.!f ¢ Arch ‘ MI
Underwriting :
e — o]
CoBomower Katy Bormower
1. On the Order tab, select Lo Mo 200000222
Contract UW No Ml if no SoveLogn Fomaten @ Yes Ot e T
£ch Ml Encomppes Page uoustomensenion Earchmi com
Ml is required or Contract o i Dy Tl (#) Requred Felds
UW with MI. Type Cortract LW weh MI - )
2 If yOU are ordering L“.rhg ,W#g..x" mcf‘mmﬁu}ssssa
° (ogage edance Woomaman ) Addional Loan duemation
Contract UW with Ml and Premum Paymert Tipe [Bommaad  v]* [
; c Premm Paynert Pl [Defored Mottty v]*
have previously received E P T N

an Arch Ml rate quote, you
may reference the quote
in your order. Choose

the Rate Quote from the
drop-down on the right or
for orders made outside
Encompass, enter the Rate
Quote ID manually.

N Refund w|®

3. Update the Mortgage
Insurance Information
section or accept the
default selections. The Ml
Coverage % automatically
defaults to the standard
GSE coverage percentage
for the LTV, Loan Term and
Special Loan Program, if
applicable. Click = to view
the GSE guidelines.

4. Provide the DU/LPA
Recommendation Type, if
applicable.

5. Verify the Additional Loan
Information, including
whether Non-Traditional
Credit applies to the
borrower(s).
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6. The Special Loan Program *Select appropriate GSE lending product names in

field will default to support Encompass form “Fannie Mae Additional Data”
(Community Lending Product MORNET.X27) or
“Offering Identifier” (CASASRN.X209) on the Freddie
Mac Additional Data form.

GSE community lending
products.* Click the
drop-down and select a
different value, if required.

7. Select Yes if the loan is a
Construction Refi Loan.

8. Select the Investor Name
from the drop-down list or
enter the Investor Name.
Ensure that the Investor is
listed in AllRegs®.

9. Validate the Originator
Type information.

If desired, you can add Arch Mortgage Insurance Request =]
contacts who will also receive }:‘i,. AI'Ch ‘ MI
updates from the Arch Contract Boanch Logi Fiommalion = .
Underwriting Team. Mastes Py tomber [ V] Boromer n Dt
Uger 1D e a— CaBormerwer Kty Bomower
Password T Loan Humbar 2007000232

10. Provide additionall e Vet e o o e, oo, i, For st

recipients for any T R

communication from R
Arch MI’s Contract g et =
Underwriting Team. Eﬂ_‘w . ™
Click on Include Ef : : : : :
additional email Recperts | | ] [ ]
recipients and the
Notification Recipients :

Constuction Refilosn () Yes @ Mo
window will open. Fill in el M Budown Amaurt. ) '
the Name (first and last), o T— % PR '
Email Address and Phone LP Piscioen Eigbity v Housng Brpense Ratowio Mi
of additional contacts (up e DEnimneren ) =)
to five). Click OK when O o |
finished.

11. Click the Order button
when finished.
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12. A Message box will pop
up informing you that the
Contract UW application
was received. Documents
must be uploaded in
order for the Contract
UW application to be
processed.

Click OK to close the box.

© 2022 Arch Mortgage Insurance Company. All Rights Reserved.

The following respanse has been receievd.
Decision: Under Review
Message: Thank you for your Contract UW request. In order fior the
request to be processed, please submit your loan documents for review,
if you haven't done so already. Please call us at (300) 603-3565 with any
questions. Your reference number is: CUW00318480. See Arch MI's fraud
warmning here: https://mi.archcapgroup.com/Disclaimer

(B
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Uploading Documents

1. Go to the Check Status/
View Results tab after
placing your Contract
UW order.

2. Select the Contract UW
order from the list.

3. Click the Upload
Contract UW Docs button
to upload documents.

4. The Attachment List
window will open.

5. Click the Plus icon|iilon
the upper right corner.

6. The Attach box will open.

You can either:

1. Browse from Hard drive
or

2. Browse from
Encompass eFolder.

3. If you choose the second
option (eFolder), the
Select Documents window
will open.
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4. If you are using a Stacking
Order Template you can o
select from the Stacking E E :mw e EE’&: s wo>
Order drop-down. =H W e T
i -
= Available documents R e
will be selected
(checked). Required
documents that
are missing will be a3 W o :
highlighted in pink. S =
5. Click Continue after the
required documents have
been selected (checked).
6. Check the boxes next to
the documents that you it iy i st
want to send to Arch M. = vl |
7. When the required i E:::':.:%: E: E’m
documents have been ::::m: i
selected, you can click the EEEEE E Eﬁ
Preview button to view
the multi-document file.
P @[ ) e |
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8. You will be returned to the ®
Attachment List window, T o o G B e B R 5 |ED)
which will now display the j 5

selected documents. L (30021077 Trarameial Sameary

9. Click the Document Type -
drop-down for each S
document to select the e
appropriate type.

10. Enter messages or
instructions for Arch
Ml’s underwriters in the
Comments box.

11. To delete a document,
click the x on the top right-
hand corner, next to the +.

12. Click the Send button

to deliver the selected L skes B

documents to Arch Ml.
o File uploaded successfully.

13. A message will pop vk e o o

indicati Barrower Name: Joe D
up indicating that Bomrowes Nome: Joe Demo

the documents were

successfully transmitted to
Arch MI. Click OK to close. oC =)
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View Document Upload
History

1. Go to the Document
History tab.

2. View documents uploaded
for the Contract UW order.

3. Select a document to see
associated comments.

Check CUW Application
Status

1. Retrieve the Contract
Underwriting (CUW)
application status by
clicking the Check Status/
View Results tab on the
Arch Ml request screen.

2. Double-click the CUW
Order or select the Check
Status button on the lower
right-hand corner of the
screen.

3. The current CUW status
will be displayed on the
right-hand side of the
CUW order entry.
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Retrieve Decision and
Docs

1. Click the Check Status
feature to receive the
CUW decision and
documents.

2. Selectthe CUW
order to see the Loan
Decision Statement. The
corresponding document
will be highlighted at
the bottom. Double-click
the PDF file or click the
View button to view your
document.

3. If Ml was requested, you
will see the order result in
the order history on the
Check Status/View Results
tab.

4. Select the Ml order to
view the Certificate of
Insurance.

a. Ml rates will be auto-
matically imported into
Encompass.

All documents returned by
Arch Ml will be saved in the
eFolder.
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1003 Page 2 1003 M1
Validating MIP/PMI V. Moty ncome sna ¢ Fem——
Information Gmwmme — mmmw;w;m
1. Select Forms > 1003 ::'m B’!mmhﬁ’l 6.500.00 :::m usmjiﬂrﬁ .

|
| | _
Page 2 > Monthly Bonuses I s00.0 | | sa00| omeren | | | |
|
| |

. Comeissions I Haz. s | & 8500
Income and Combined  — T I i
Housing Expense NetRestine 3 ] Mg ks | | @@ ms
Information. RS LT ] HOA Dues | | [
Other Other | | @ 0.00
2. Click the Edit icon next the e TR T | s s 1
Mtg. Ins. field.
3. Validate the Ml rates on
the MIP/PMI Guarantee
Fee Calculation screen.
4. Click the OK button to
automatically calculate
the MI premium amount
which will be displayed in
the Mtg. Ins. (Proposed)
field on the previous e T % —
screen. T Bl Lok
Uplsond MIP,Furding Gusasrtes Fes Franced
Loan Amount with Uplsont MIP/F unding Fee 2552000
| Frebund prorated uneaned Lia Fron
] Fiound o neanest $50
T Chusges B he s ance e added b pour ban payrmenls
U] Chaiges bos the msuancs s cobecied upliont sl kan clodng
1 Lerddes Pasd Mortgage Insusance
M Facioe Farkd Locked
Barhiy Mortgage Insm e
barndls »] [Lowra_]
Carcel A
Caleuilste Barsed on resaarsng balance
[ Midocirt pavment cancellstion
Reminder for Kentucky and m:::‘;:::u e -
West Virginia: Prepasd Amet
Mortgage Insurande [FHA and WA}
5. State/city/county tax rates Type of Veteron —
are automatically included i et s o
with the MI Premium rates. (B Lown mors 0
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Uploading Documents
for the Independent

X¢Arch | MI

Validation Program Branch Loge Fomatin P
? e ooy et | W v]  Bomower loe CUIW Test
i i i User 1D P CoBomower Mary CLIW Tast
1. Choose this option if you ca. -
ici i S Vist grchi Rates, Guideines, and more. For assstance,
participate in Arch Ml's st @L---—-Jh o o o kG g
== = MchMIEworcassPaos  ywoustomenervice@archmi com

Independent Validation
Program, which offers

12 months rescission

relief for qualified

loans. Your Master

Policy must include the
appropriate Endorsement
to participate in the
Independent Validation

Order | Check Status / View Riesus | Document History | Activate MI (#) Requred Fiskds

Qeder/Fef. Mo, Orcler Ciate Froduct Name

Program. For more Wi are pleased 1 o you that your appicaton s Osar | L NESUEEESAIE] i3
. . to Cloge, Please coll s ot lmmasgsrmm IHLCHLUT-\ZS-\M 1151MM.PDF
information, call 877-642- sl bt el g s 13108 P PO
| Wi Cert07-28:2020 12111:22 PM POF

4642 or contact your Arch | MI"Cent 07232020 01:39 18 PM PDF
w || MI_Caet_07-29-2020 01:50:15 PM.PDF

MI Account Manager.

2. Confirm that the loan has
closed prior to sending the
document package.

3. Select the MI Certificate
from the Check Status/
View Results tab on the
Arch Ml order screen.

4. Click Upload Post-Close
Docs.

Crer Mumber - 7528863 Fioquest Type : MonDslegaied M Masier Pokcy Mumbor - 1435310 B [&]

5. Follow Steps 4-15 under Fommerts
Uploading Documents.
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Encompass Field ID Field Name
Addendum:

Field Import Mapping 430 Ml Coverage

748 Loan Closing Date

1107 UFMP

1198 Months per adjustment

199 Periodic Factor

1200 Months per adjustment for second
MI payment

1201 Periodic Factor for second Ml payment

1765 Expenses Calc MIP/PMI Lock

2308 MI Ordered Date

2309 MI Received Date

3533 Lender-Paid Mortgage Insurance

CD1.X71 MIC #

1248 Mortgage Insurance Company Name
(Arch MI)

ULDD.FNM.430 PMI Coverage

ULDD.X134 & ULDD.X136 MI Company Name Type

VEND.X167 File #

VEND.X177 Case #

ARCH MORTGAGE INSURANCE COMPANY® | 230 NORTH ELM STREET GREENSBORO NC 27401 | ARCHMI.COM
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