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RateStar Buydown®" is a unique tool that allows lenders to lower the borrower’s ongoing monthly mortgage insurance premium
payment by using excess funds from the borrower, seller or lender at closing to make an advance payment on the Ml policy.

This job aid provides step-by-step instructions for Encompass® System Administrators to prepare their systems for processing
and closing loans with Arch Ml RateStar Buydown dollars that are due and payable at closing. The setup steps include:

a. Creating a custom field to receive buydown dollars from the Arch EPC MI Order response payload whenever the Ml order
includes a quote reference ID with buydown dollars.
b. Mapping the custom field to receive the buydown dollars from the Arch EPC MI Order response.

c. Assisting operational staff with identifying and collecting the buydown dollars at closing by creating
reports, alerts, e-folder document headers or automatically mapping buydown dollars elsewhere in the Encompass
system.
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1. Create a Custom Field in Your
Instance of Encompass:

a. Navigate to Encompass
Settings and choose Loan
Custom Fields within the Loan
Setup section.

b. Clickthe L% iconin the right-
hand corner to define a custom
Encompass field.

c. Complete the following fields:

i. FieldID ="ARCH.
MIBUYDOWN.AMOUNT"
ii. Description ="Arch
Mortgage Insurance
buydown amount”
iii. Format =Decimal_2
(X.XXX.XX)
d. Click OK.
e. You have now created a
custom Encompass field

called CX.ARCH.MIBUYDOWN.
AMOUNT.
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2. Map Your Custom Field to the b s E NCOoIm pd SS | ADMIN Mortgage Insurance
Arch Ml provider field name in
Encompass Partner Connect COMPANY/JSER SETUP
(EPC): ;
a. Navigate to Services . Service Setup
Management. $ {:} SERVICES
b. Click on the ellipsis in the Arch : Comr i
Mortgage Insurance section Services Management R
and select Field Mapping.
Automated Ordering Templates ;
c. Enter the custom field name Document Mapping
createdin Step 1 into the e
P Vendor Allocation e ——

Encompass Field ID field.

d. Inthe Mapping Type drop- 2 ata Permissions
down, elect "Maps Between."

E Service Event Mapping

e. Enter .

“ArchMiBuyDownAmount" into Services Management /

LG L L DR Arch Mortgage Insurance : Field Mapping ~ | 2 Fields Mapped
f. Click Save.

Map Encompass flelds toffrom or between Provider flelds

Filter by ~ | All

Encompass Field ID {Standard,. Custom, LR) * Mapping Type * Provider Field Name * ()]
CX ARCH.MIBUYDOWN.AMOUNT 43 | Maps Between || | ArchMiBuyDownAmount X

—f— ADD ANOTHER
Hnartnerfntegmﬁon only allows up to 10 request and 10 response flalds.
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3. Identify Loans with Buydown
Dollars

By default, buydown dollars due
at closing are displayed on the
Arch MI EPC Ml order screen and
also listed on the Ml Certificate
in the Premium Due now section.
Itis best practice to implement
tools or methods to assist your
Operations group in identifying
and tracking loans that require
collection of buydown dollars at
closing.

a. Create aReport

i. Navigate to the ICE
Mortgage Technology
folder from your
computer.

ii. Openthe Admin Tools app to
access the
Reporting Database.

iii. Add CX.ARCH.MIBUYDOWN.
AMOUNT by highlighting it
on the left side and clicking
Add.

iv. The field can now be
added to reports, pipelines
and dashboards.
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b. Create a Custom Alert

i. Navigate to Encompass
Settings and choose Alerts
within the Loan Setup
section.

ii. Create a custom alertusing
the condition CX.ARCH.
MIBUYDOWN. AMOUNT > 0.

iii. Use the Select
Milestones option in the
drop-down menu to select
the applicable event for your
organization and save the
condition.

i L.TPD Disclosure Settings A
=- Investor Connect Setup

--Deliver Loans

Encompass Alert Settings = Select Milestones O b4
L. Partner Setup N — 1
= Loan Setup Alert Name | - |
. Auto Loan Numbering ‘Arch RateStar Buydown | Select the milestones to enable the alert. e
.. Auto MERS MIN Numbering [ mitestane
.. Loan Folders hisoade [F] started
T This loan has a RateStar buydown feature. Buydown amount needs to be collected through closing.
.. Loan Duplication || Processing
E Ess [Z] Submittal
-Log 53 [7] Cond. Approval
- Tasks Trigger () Date Field (8 Condition (O Date Field & Condition == [ Resubmittal
.. Default Input Forms - _ [E] approval
.. Condition Forms Conditions (1) 3 EF x| | Insert || ANDIOR || Parentheses | View Fiter | Ready for Docs
... Custom Print Forms [ Field Operatar Walue bl Joint Docs Out
... Print Form Groups Arch Mortgage Insuranc  Greater than i} == | [ [E Funding
.-Loan Custom Fields pin | [][2] Shipping
.. Channel Options 1= purchasing
..RESPA L%
.. Changed Circumstances Setup BEg
.. Disclosure Tracking Settings BEY
... Compliance Calendar [ Provide Clear Alert button BEY
... 20089 GFE Print =
- Trustee List Eriatle Blenty ® ves =
.. Piggyback Loan Synchronization O No
- 8ync Templates 0K | | Ccancel
.. Privacy Policy Save | | Cancel
Notes

a. Since Arch Ml RateStar Buydown dollars can be contributed by the borrower, lender or
seller, it's difficult to auto-map the inclusion of buydown dollars in the closing statement.

b. Therefore, the best practice is to create a method for Operations users to identify loans

thatinclude buydown dollars.

c. Onceidentified, users can manually adjust closing documentation to account for
collection of the buydown dollars from the correct contributing party.
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